IPABUJIA
OBPABOTKH NEPCOHAJIBHBIX JAHHBIX,
YCTAHABJ/IMBAIOIIUE TPOLEIYPBI, HAIIPABJIEHHBIE HA
BBISIBJIEHUE U TPEJJOTBPAIIIEHUE HAPYIIEHUMI
3AKOHOJATEJBCTBA POCCHMCKOM ®EJEPAIIUN B COEPE
MMEPCOHAJIBHBIX JTAHHBIX, A TAKKE OIPEJIEJISTIOIIUAE JIJI5
KAXKJ10M IEJIH OFPABOTKHA MEPCOHAJIBHBIX JJAHHBIX
COJIEP’KAHUE OFPABATBIBAEMbBIX ITIEPCOHAJIbHBIX TAHHBIX,
KATETOPUM CYBBEKTOB, HEPCOHAJBHBIE TJAHHBIE KOTOPBIX
OBPABATBIBAIOTCS, CPOKH UX OBPABOTKH Y XPAHEHMUS,
MOPSJIOK YHUUTOXKXEHUSA TP JOCTUKEHUU EJENA
OBPABOTKH WIH TP HACTYIIJIEHAU UHBIX 3BAKOHHBIX
OCHOBAHMUI
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IlepeyeHnL COKpAIIEHUN:
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Oneparop
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AHC
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APM

IIpaBuia

Yunpasiaenue

HepCOHaJIBHBIC JaHHBIC

I'ocynapcTBeHHBIN OpraH, MYHULMIIAJIBHBIA OpraH,
IOPUANYECKOE WIH (PU3NUYECKOE JTUI0, CAMOCTOSTEIHHO
WM COBMECTHO C JAPYTMMHM JIMIIAMH OpPraHU3YIOLUE U
(w1M) OcCyIIeCTBIAIONIME 00pPabOTKy NEPCOHATBHBIX
JAHHBIX, a TaKXe OMNpeessomue eI 00padoTKu
NEPCOHAIBHBIX ~ JAaHHBIX, COCTaB  MEPCOHAIBHBIX
JaHHBIX,  MOJUIeKaluXx  o0paboTke,  JeHCTBUSA
(omepanuu),  coBeplIaeMble C  NEPCOHATBHBIMU
JTaHHBIMH

HecankiimoHnpoBaHHBINA 1OCTYI
ABTOMaTH3UpOBaHHAs HHPOPMAIIMOHHAS CUCTEMA
Nudopmanimonnas cucrema nepcoHaibHbIX TaHHBIX
CpenctBo kpunTorpaduueckoi 3amuThl HHPOpMAaITuu
ABTOMaTHU3UPOBAHHOE paboyee MECTO

[IpaBuna  00pabOTKM  MEpPCOHANIBHBIX  JAHHBIX,
YCTaHABJIMBAIONINE TIPOIEAYpPhI, HaNpaBJICHHbIC Ha
BBISIBJICHUE W MPEJOTBpAIllEHWE  HapyIICHUH
3aKkoHO/aaTeNbcTBAa Poccuiickoit deneparnuu B chepe
MEPCOHATILHBIX JAHHBIX, & TAKKE OMPEICIIAIONINC IS
KOKIOM 1enu oO0pabOTKH IEepPCOHAIBHBIX JaHHBIX
CoJIep>KaHKe oOpabaTbIBaeMbIX MepPCOHATBHBIX
JAQHHBIX, KATEroOpuu  CYOBEKTOB, IEpPCOHAIbHBIC
JaHHBIC KOTOPHIX 00OpadaThHIBAIOTCSA, CpPOKH  HX
00pabOTKM W XpaHCHHS, MOPSJAOK YHHYTOXKCHHUS TPHU
JTOCTIKEHUU TIeIei 00pabOTKH WIIU MPU HACTYIUICHUH
WHBIX 3aKOHHBIX OCHOBAaHHM

VYnpasnenne Pockomuanzopa no Pecnyonuke Kapenus



TepMUHBI U ONIPEACIICHUS :

ABTOMATH3MPOBaHHAsI 00pPa0doOTKAa NEPCOHAJBHBIX JAAHHBIX —O00paboTKa
MEPCOHAIBHBIX TaHHBIX C MTOMOIIBIO CPEACTB BHIUNCIUTEIbHON TEXHUKHU.

biokupoBaHne MeEepPCOHAJBHBIX JAHHBIX —BPEMEHHOE IIPEKPAILCHHE
00pabOTKH TNEPCOHAJBHBIX JAHHBIX (32 UCKIIOYEHHWEM CIIy4yaeB, €ciu 00paboTka
HeoOXoIMMa JIJIsl YTOUHEHHSI IEPCOHATBHBIX JaHHBIX).

JlokymeHTHpOBaHHAsi HH(popManusa — 3aQUKCUpPOBaHHAS Ha MaTepUaIbLHOM
HOCHTEJIE TyTeM TOKYMEHTUPOBaHUS MHGOPMAIUS C PEKBU3UTAMHU, MTO3BOJISIOIIUMU
OTIPEIEIUTh TaKyI0 HHPOPMALIUIO WIH €€ MaTepUaIbHBII HOCUTEINb.

NudopmannoHHass cucTeMa MNEPCOHAJIBHBIX [JAHHBIX— COBOKYIIHOCTH
colepkaiuxcsi B 0a3ax JaHHBIX MEPCOHAJBHBIX JAAHHBIX M O0OECHEUYHMBAIOIIUX HX
00paboTKy MH(DOPMAITMOHHBIX TEXHOJIOTUN U TEXHUUYECKUX CPE/ICTB.

Hcnonb3oBanne mnepcOHANBbHBIX [JaHHBIX — JIWCTBUS (Oomepamuu) c
MEPCOHATBHBIMU  JaHHBIMHU, COBEPIIAEMBIE JIOJDKHOCTHBIM  JULIOM  (JIULIAMHM)
VYropaBneHnuss B ILeNSX NPUHATUS PEIICHUM WM COBEpPIIEHUS HWHBIX JEHUCTBUIA,
MOPOXKIAIOIIMNX IOPUANYECKHUE MOCIEICTBUS B OTHOUIEHUU COTPYIHUKOB JTHOO UHBIM
0o0pa3oM 3aTparuBaroUIMX UX IpaBa U CBOOObI UK IIpaBa U CBOOOABI APYTHX JIHII.

KonpuaeHunanbHoOCTH MEePCOHAJIBHBIX JAHHBIX — 0053aHHOCTD
VYropaBneHuss W €roCOTPYJHHUKOB HE pPacKpblBaTb TPETbUM JIMIIAM W HE
pacupocTpaHsaTh NEPCOHANbHBIE JaHHbIE 0€3 coracus CyObeKTa MepCOHAIbHBIX
JaHHBIX, €CJIM UHOE HE MPEyCMOTPEHO (eAepalibHbIM 3aKOHOM.

Ilepconanbubie nannble (IIJIH) — nro6as undopmanus, oTHOCSIIASCS K MPSIMO
WM KOCBEHHO ONpPEENIEHHOMY WJIU ompeensieMoMy GUu3ndeckoMy JHIly (CyObeKTy
MEePCOHANBHBIX TAHHBIX).

OO0padoTka MEepPCOHANBHBIX JAHHBIX — JI000€ JelcTBUE (omepalus) WiId
COBOKYIHOCTb JIEWCTBHI (omepanuii), COBEpIIaeMbIX C HCIIOJIB30BAHUEM CPEJCTB
aBTOMaTU3allid WM 0€3 MHCMOIb30BaHUS TaKUX CPEACTB C IEPCOHAIbHBIMU
JaHHBIMM, BKJIIOYash cOOp, 3amuch, CHUCTEMaTH3allMI0, HAKOIUIEHHE, XpaHEHHE,

yTouHeHue (OOHOBIIEHHE, W3MEHEHHWE), W3BJICUECHHE, HCIOJIb30BaHUE, Mepeaavy



(pacipocTpaHeHue, TpPEeAOCTaBICHUE, JOCTYI), O00e3IuYrMBaHue, OJOKUPOBAHUE,
ylajJeHue, YHUUTOXKCHHUE ITePCOHAIBHBIX TAHHBIX.

O0paboTka TmEPCOHANBHBIX [JaHHbIX 0€3 MCHOJIb30BAHUSA CPEICTB
aBTOMATH3anMu (HeaBTOMAaTH3HPOBaHHAas) - 00pabOTKa MEPCOHATBHBIX JaHHBIX
COOTBETCTBYIOIIasl ~ XapakTepy  JeWCTBUU  (omepaiuid),  COBEpIIaeMbIX €
MEPCOHATLHBIMU JaHHBIMM C HCIIOJIB30BAHUEM CpEJICTB aBTOMATH3allUH, TO €CTh
MO3BOJISIIONIAST  OCYIIECTBIISATh B COOTBETCTBHUU C 3aJaHHBIM aJTOPUTMOM ITOUCK
MEPCOHATLHBIX JIAaHHBIX, 3a(UKCHPOBAHHBIX HA MaTCPUATBLHOM HOCHTEIIC U
cCoJlepKalllUXCsl B KapTOTeKaX WM HWHBIX CHCTEMAaTH3UPOBAHHBIX COOpPaHHSIX
MIEPCOHATILHBIX JAHHBIX, U (MJIN) JOCTYI K TAKUM ITEPCOHAITBHBIM JaHHBIM.

OO0menocTynHbIe MEPCOHATBHBIE TaHHbIE - TICPCOHAJBHBIC AaHHBIC, TOCTYII
HEOTPAaHWYCHHOT'O0 Kpyra JIUI[ K KOTOPhIM IMPEAOCTaBlIeH ¢ coracus cyonekra I1J[H
WM Ha KOTOPBIE B COOTBETCTBHH C (hellepaibHBIMUA 3aKOHAMH HE PacCIpOCTPaHACTCS
TpeboBaHUE COOTIOICHUS KOH(UICHITNATBLHOCTH.

IIpenocTaBienne MePCOHAJBHBIX JAAHHBIX —JICHCTBUS, HAIMpaBICHHBIC Ha
pPacKphITHE TICPCOHAIBHBIX JAHHBIX OMPEACICHHOMY JIMIY WU OIpPEACIICHHOMY
KpYTY JIHIL.

YHUUYTOKEeHNE TMEePCOHATbHBIX JTAHHBIX — JICHCTBUS, B pe3yJbTaTe KOTOPHIX
CTAaHOBHMTCS HEBO3MOXXHBIM BOCCTAaHOBHUTH COJCpP)KAaHWE IEPCOHAIBHBIX JaHHBIX B
WH()OPMAITMOHHON CHCTEME MEPCOHANBHBIX JaHHBIX U (WJIU) B PE3yNIbTaTe KOTOPHIX
YHUUYTOXXAIOTCS MaTepUATbHBIC HOCUTEIIN MTEPCOHAIBHBIX JIAHHBIX.

OO6e3THYUBaHNE MEPCOHANBHBIX JAHHBIX - JCHCTBUS, B pPE3yJIbTaTe KOTOPHIX
CTAaHOBHMTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BaHMs JIOMOJTHUTEIBHOW WH(pOpMaIUu
ONPEJCINTh TPUHAJICKHOCTh TEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY

MCPCOHAJIBHBIX TAdHHBbIX.



1. OBIIMUE INOJOKEHUA

1.1. HacrosmuellpaBuia pazpaboTaHbl B COOTBETCTBHH C:

e Crateeii 24 Koncturyuuu Poccuiickoit denepanumy;

e ['naBoii 14 Tpynooro Kogekca Poccuiickoit @enepanuuy;

o DenepanpubiM 3akoHOM Poccuiickoit @eneparuu ot 27.07.2006 No 152-D3
«O mepcoHaNIbHBIX TaHHBIX;

o OepnepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-®3 «O6 wuHdopmanuwu,
MH(OPMAIMOHHBIX TEXHOJIOTUSX U O 3aIUTE UH(HOPMAITII;

e [locranoBnennem IIpaBurensctBa P® ot 21.03.2012 Ne 211
«O0 yTBEpXKIEHUU TEpevHs Mep, HaMpaBiICHHBIX Ha OOECIEeYEHUE BBIMOJHEHUS
o0s3aHHOCTEH, mpeaycMoTpeHHbIX DenepanbHbM 3aKOHOM «O TMEepCOHATbHBIX
JAHHBIX» U MPUHATHIMU B COOTBETCTBUM C HUM HOPMATHUBHBIMH MPaBOBBIMHU aKTaMH,
olepaTopaMu,  SIBISIOIIMMUCS ~ TOCYJAPCTBEHHBIMM WM  MYHUIMIAJIbHBIMU
OpraHaMmy;

e [locranoBnennem IlpaButrensctBa P® ot 01.11.2012 Ne 1119
«O0 yTBepkaeHUH TPeOOBAHUHN K 3aIIUTE MMEPCOHANIBHBIX JAHHBIX IIPU UX 00paboTKe
B MH(OPMAIIMOHHBIX CUCTEMAX MEPCOHANBHBIX TAHHBIX);

e [locranoBinennem IIpaButrensctBa P® ot  15.09.2008 Ne 687
«O06 yrBepxaeHun Ilonoxenuss 006 0COOEHHOCTSIX OOpabOTKH TEPCOHATBHBIX
JaHHBIX, OCYIIECTBIISIEMOM 0€3 UCIOIb30BaHUS CPEJCTB aBTOMATU3ALIUN;

e COBMECTHBIM IIPUKa30M OCTOK Poccun, OPCb Poccunm wu
Mununadopmcssazu Poccun ot 13.02.2008 Ne 55/86/20 «O0 yTBep)aeHUM MOPsIKA
MPOBEJICHUS KJIacCU(PUKALNKU UHPOPMALIMOHHBIX CUCTEM MEPCOHANIbHBIX TAHHBIX).

o [Ipukazom DPCTIOK Poccuum ot 11.02.2013 Ne 17 «O06 yTBepxkIeHUU
TpebGoBanuii o 3amure MHGOPMALIMKM, HE COCTABIAIONIEH rOCYJapCTBEHHYIO TailHY,
coJiepKalleicst B ToCy1apCTBEHHBIX HH(POPMALIMOHHBIX CUCTEMAX)).

o [Ipukazom @OCTIOK Poccun ot 18.02.2013 Ne 21 «OO0 yTBepkIeHUU

CocraBa n COACPKaHUA OPraHU3allMOHHBIX U TCXHHUYCCKHUX MCP II0 o0ecIIeueHUIO0
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0e30MacHOCTH TMEPCOHANBHBIX JaHHBIX MpPU HUX 00paboTke B HHPOPMALMOHHBIX
CUCTeMaXx MEePCOHANIbHBIX TAHHBIX).

e [Ipukaszom Pockomuamzopa ot 05.09.2013 Ne 996 «O6 yTBep)IEeHUU
TpeOOBaHMUII M METOJOB MO OOE3TUYMBAHUIO TEPCOHATBHBIX JTAHHBIX» (BMECTE C
«TpeboBanusiMu © MeToAaMU MO OOE3IMYMBAHHUIO TEPCOHANBHBIX JIaHHBIX,
oOpabaTbiBaeMbIX B HMH(DOPMAIMOHHBIX CHUCTEMax NEPCOHAJIBHBIX TAHHBIX, B TOM
YHClie CO3/JaHHBIX W (PYHKIMOHUPYIOIIMX B paMKax peanu3auuu QeaepaabHbIX
IIEJIEBBIX TIPOTPAMM)).

1.2. llenp pa3paboOTKM NOKyMEHTa — OIpejeeHue mnopsaka oopadorku [11x
cyonektoB [1/]H; oOecnieuenue 3amuThl npas u cBo0oa cyobekToB I1/{H npu oOpaboTke
ux [I/IH, a Takke YCTAaHOBJIEHUE OTBETCTBEHHOCTU MAOHKHOCTHBIX JIHI], HMMEIOIINX
noctyn K IIJIH cyOBeKTOB, 3a HEBBINOJHEHHE TPeOOBAHUM HOPM, PErYIUPYIOMIUX
o0paboTtky u 3amuty [1/]H.

1.3. Tlopsioox BBOJa B AeiicTBUE U n3MeHenus [Ipasui.

1.3.1 Hacrosmue IlpaBuna BcTynmamT B CHIy ¢ MOMEHTa UX YTBEPKICHUS
PykoBoautenem YnpaBieHHss U JACUCTBYIOT O€CCpPOYHO, A0 3aMEHbl MX HOBBIMH
IIpaBunamu.

1.3.2 Bce usmenenus B [IpaBuiia BHOCATCSA PUKA30M.

2. COCTAB, KATETOPUHU U COAEPKAHME I1/1n

2.1 [lepconanbHble NaHHbIe, 0OpadaThiBacMble B YTIPaBIE€HUHU, OTHOCSATCS K
CBEJICHUSIM KOH(PHUICHIIMAILHOTO XapakTepa (KOH(HUIeHINaTbHON HHPOpMALIHH).

2.2 B Vnpasnenuu o6pabarsiBatotes [1/1H cnenyromux cyobekToB [1J1H:

® COTPYAHMKHUY IIpaBJICHUS;

e cyonekTol I1JIH, He sBIAIOMIMECS COTPYIHUKAMU Y TIPABIICHHUS.

3. OCHOBHBIE YCJIOBUA HNPOBEJAEHUSA OBPABOTKM I1/1n

3.1. Obpabotka IIJIH ocymiecTBIseTCS MOCIE MOJYYEHUsI COrjacus CyObeKTa

I1/1H, 32 UCKIIFOUEHHEM CIIy4YaeB, IPETYCMOTPEHHBIX YacThio 3.2 HacTosmux [IpaBun.



3.2. Cornacue cyobekta [1/1H, mpenycmoTrpennoe m.3.1 Hactosimux [IpaBun He
TpeOyeTcs B CASAYIOIIUX CIIydasx:

1) o6pabotka [1/ln HeoOxoauma It HOCTHOXKEHMS LieNied, MpeayCMOTPEHHBIX
MEXAYHApOAHBIM norosopoMm Poccuiickon @enepauuyu Wid  3aKOHOM, A
OCYLIECTBIICHUSI WU BBINOJHEHUS, BO3JIOKEHHBIX 3aKOHOAATEIBCTBOM Poccuiickoil
®denepanuu Ha YrpaBieHue QyHKIUN, TOJTHOMOYUN U 00s13aHHOCTEH;

2) obpabotka [1/Iln HeoOxomuma AJisi OCYIIECTBICHHS TPABOCYAMS, UCTIOTHEHUS
CyIe0HOro aKkTa, aKTa JPyroro opraHa WM JODKHOCTHOTO JIMIA, MOAJIEKAIINX
WCIIOJTHEHUIO B COOTBETCTBUHU C 3aKOHOJATeIhCcTBOM Poccuiickoit dexneparuu 06
HCIIOJTHUTEIBHOM MTPOU3BOJICTBE;

3) obOpaborka II/IlH HeoOxoaumma Jisi MCHOJHEHHUS JOTOBOpa, CTOPOHOMU
KOTOpPOTO JUO0 BBITOAONPUOOpETATENEM WIH MOPYUYUTENIEM IO KOTOPOMY SIBIISIETCS
cyowekt I1JIH, a Takke aJis 3aKIOUEHHUs JOroBopa Mo uHunmMatuse cyobekra [1/1x
WIn Ioropopa, mo Kotopomy cyowekr [1In Oyner  SBIATHCS
BBITOZIOTIPHOOpETaTENEM WA MTOPYUUTENIEM;

4) obpabotka IIJlH HeoOxomuma ISl 3aIUTHI KU3HH, 3JI0POBBS WJIM HHBIX
’KU3HEHHO Ba)XHBIX MHTepecoB cyonekrta [1/1H, ecnu momyuyenue coriacusi cyObekTa
ITJ/IH HEBO3MOKHO;

5) oOpaborka II[lH HeoOxonuma JIJsi OCYHIECTBIEHUS MpaB U 3aKOHHBIX
MHTEPECOB YTpPaBICHUS WIM TPEThUX JIMI, JUOO IS OCTHXKEHHSI OOIIECTBEHHO
3HAYMMBIX LIeJIed TpPU YCIOBHM, YTO MPH ITOM HE HApyLIalOTCA MpaBa U CBOOOBI
cyonekra I1/]H.

3.3. [lucemennoe cornacue cyobekra [1/IH 10KHO BKITIOYATD:

1) damunuio, uMs, OTYECTBO, aapec cyonekTta IIJ[H, HOMEp OCHOBHOTO
JOKYMEHTA, yIOCTOBEPSIOLIETO €r0 JUYHOCTh, CBEACHUS O JaTe BbIAAYM YKA3aHHOTO
JOKYMEHTA U BBIJIABIIEM €I0 OPTaHE;

2) ¢gamunuio, UM, OTYECTBO, ajapec mpexacraBurens cyobekra IIJIH, HOMmep
OCHOBHOT'O JOKYMEHTA, YJOCTOBEPSIOIIETO €r0 JUYHOCTh, CBEJCHUS O JAaT€ BblAAYU

YKa3aHHOI'O JOKYMCHTA H BbIAABHICM €TI0 OpPraHC, PCKBHU3UTBI JOBCPCHHOCTU HIIN
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WHOTO JOKYMCHTA, TMOJTBEP)KIAIOIICTO IOJHOMOYHS 3TOTO MpeACTaBUTENS (TIpH
MOJIYYEHHUH COTJIacus OT IpencTaButens cyobekra [1/1H);

3) HauMeHOBaHUE WK (paMUIUIO, UMsI, OTYECTBO U aapec OnepaTopa;

4) nenb o6padotku [1/]H;

5) nepeuens [1/]H, Ha 06pabOTKY KOTOPBIX aeTcs corjiacue cyonekra [1]1H;

6) HauMeHOBaHUEe WM  (QaMWINIO, WMsA, OTYECTBO U  aJapec JIMIIA,
ocymiecTBistoniero oopadorky I/l mo mopydenuto Omeparopa, eciu oOpaboTKa
OyJIeT nmopyyeHa Takomy JIUILY;

7) nepeuenb aeiictBuii ¢ [I/[H, Ha coBepiIeHHE KOTOPBIX JAeTCS CoOrjacue,
o0111ee ONrUCcaHue UCTIOIB3YEMBIX OIepaTopoM crocoboB oopadotku I1/1H;

8) cpok, B TeueHHE KOTOPOTO JeHCTBYeT coracue cyowmekta IIJ[H, a Takke
CIoco0 €ro 0T3bIBa, €CJIM MHOE HE YCTAHOBJICHO (DeiepaibHBIM 3aKOHOM;

9) noanuck cyonekra [1]1H.

3.4. O6paboTka crnennaibHbIX Kateropuit IIJlH, Kacaromuxcss pacoBoi,
HAIlMOHAIBHOW TPUHAIJICKHOCTH, TOJUTHYCCKUX B3IJISAOB, PEIMTHO3HBIX HIIH
bunocockux yOS KICHHA, COCTOSTHHS 3J0POBbsI, THTUMHOH KM3HHU, HE JOIYCKaeTCs,
32 HCKJIFOYCHHUEM CITy4aeB, MPEAyCMOTPEHHBIX 1. 3.5 HacTosmux [Ipasu.

3.5. O6paboTka crieruanbHbIX kKaTeropuii [1J[H gomyckaeTcs B ciiydasix, €CJu:

1) cyowekt II/ln  nmanm coryiacue B mMUCbMEHHOM ¢dopme Ha 00pabOTKYy CBOUX
ITE;

2) [111 caenanbl o0umeA0CTYIHBIMU cyObekToM [1/1H;

3) obpabotka IIJI[H OCyIIECTBISAETCS B COOTBETCTBHM C 3aKOHOJATEIHLCTBOM O
rOCYy/JIapCTBEHHOW  COIMAJIBHOW  TIOMOINM,  TPYAOBBIM  3aKOHOJATEIIBCTBOM,
3akoHOHaresnbCcTBOM Poccuiickonn denepaunu 0 IMEHCHUAX II0 T'OCYAAPCTBEHHOMY
MIEHCUOHHOMY 00€CIICUCHHUIO, O TPYAOBBIX MEHCHUSX;

4) obpabotka IIJlH HeoOxomuma ISl 3aIUThl >KU3HH, 3/I0POBBS HIJIM HHBIX
’KU3HCHHO Ba)XKHBIX MHTEpecoB cyObekTa [I/[H mnubo KW3HU, 370pOBbS WIM WHBIX
’KU3HCHHO Ba)KHBIX MHTEPECOB JIPYTUX JIMIl M IMOJy4eHUEe cornacus cyobekrta I1J[H

HEBO3MOXKHO;
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5) o6padotka [1/ln HeoOXoauma il YCTAHOBIEHUSI WM OCYILECTBICHUS MPaB
cyopekta [I/lH wWimum TpeThbHX IHUI,, a paBHO, M B CBSI3M C OCYIIECTBICHUEM
IPaBOCY NS,

6) obpabotka IIJ[H ocyiiecTBIsieTCS B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepaniuu 00 o0opoHe, O 0€30MacHOCTH, O IMPOTHBOJACHCTBUM
TEPPOPU3MY, O TPAHCIOPTHOH 0E30MaCHOCTH, O MPOTUBOACUCTBUU KOPPYHIHH, 00
OTEPATHBHO-PO3BICKHON  JIEATEIBHOCTH, 00 HCIOJHUTEIBHOM TIPOM3BOJICTBE,
yTOJIOBHO-UCTIOMTHUTENBHBIM 3aKOHOIAaTeIbecTBOM Poccuiickoit denepanmu;

7) obpabotka I[1/IH ocymiecTBIsIeTCS B COOTBETCTBHH C 3aKOHOAATEIBCTBOM 00
00s13aTeIBHBIX BUIaX CTPAXOBaHUS, CO CTPAXOBBIM 3aKOHOIATEIILCTBOM.

3.6. Jluna, pomymieHHeie Kk oOpabotke IIJ[H, B 00s3aTeNIbHOM MOPSAKE IO
POCITUCH 3HAKOMSITCS ¢ TpeOOBaHUAMHU HacToAmuX [IpaBu.

3.7. 3anpemiaercs:

— oOpaGareiBath [IJ[H B TNPUCYTCTBUM JIMI, HE JOMYIICHHBIX K UX
o0paboTke;

—  ocymecTBiIATh BBoA [1J[H mox AUKTOBKY (TOJIOCOBOM BBOJ).

4. OBPABOTKA M/In

O6pabotka [1[In moapasaensieTcs Ha:
e o6Opa6otka I[11n B UCII/IH;
e oOpabGorka  II/ln, ocymecTBisiemas  0e3  HWCIIOJB30BaHHUS  CPEJICTB

aBTOMAaTu3aluu.

4.1. Oo6padorka I1Jn B UCIIAn

4.1.1 OOpaboTtka [ 1n B UCII[lH c¢ wucnonab30BaHUEM CPEACTB
aBTOMAaTHU3alliM OCYIIECTBIISIETCSI B COOTBETCTBUU ¢ TpeOoBaHusiMu [loctaHoBneHus
[IpaButenscTBa Poccuiickoit @epepannn ot 01.11.2012 Ne 1119 «O6 yTBepxeHuu
TpeOOBaHMII K 3alllMTe€ TEePCOHAIbHBIX JAHHBIX TMpU HX 00paboTke B
MHOOPMAIIMOHHBIX  CHUCTEMaxX I[EpCOHANbHBIX  JaHHBIX»,  HOPMATUBHBIX H
PYKOBOJSIIUX  JOKYMEHTOB YIOJIHOMOYEHHBIX benepalbHbIX OpraHOB

HWCHOJHUTEIbHOMN BJIACTH.
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e He nomyckaetrcs oOpabortka I[I/ln B MCII[IH c wuCHOJB30BaHHEM CPEICTB
aBTOMaTH3allid, €CJlIM MpUMEHsSEeMble Mepbl M CpeAcTBa olecreyeHus
Oe3omacHoCTH HE COOTBETCTBYIOT TpeOOBaHUSAM, YTBEPKICHHBIM
IToctanoBnennem llpaBurenbctBa Poccuiickoit ®enepaunu ot 01.11.2012
Ne 1119«06 yTBepxeHUrn TpeOOBAHUM K 3alIMTE NMEPCOHANBHBIX AAHHBIX MPU
ux 00paboTke B UHPOPMALIMOHHBIX CUCTEMAX MEPCOHANBHBIX JTAHHBIX).

e OGpabotka IIJIH ¢ UCTIONB30BAHMEM CPEICTB aBTOMATH3ALUU OCYILIECTBIISIECTCS
B pamkax HVCII[In VYmnpaBrneHus W BHEIWIHUX HWHOOPMAIMOHHBIX CHCTEM,
MIPEAOCTABISEMBIX CTOPOHHMMH opraHuzauusamu. Cocras NCIIAn
VYopasnenuss  onpegensiercss  «llepedneM  UHGOPMAIIMOHHBIX  CHCTEM

IMCPCOHAJIBHBIX TAHHBIX), YTBCPKIACMbIM PYKOBOAUTCIICM ynpaBHeHI/IH.

4.2. Oo6padorka I1/[H, ocymecTBiasiemasi 0e3 MCIOJIbL30BAHUSA CPEACTB
aBTOMATH3ALNH

42.1 Jluma, ocymectBisoomue o6paborky I/l 0e3 wucmonab3oBaHMS
CPEICTB aBTOMATH3allMK, B TOM YHCIIC COTPYAHUKHA YTpaBICHUS WIA JIWIIA,
OCYIIECTBIISIIOIIME TaKyl0 00pabOTKy MO JOTOBOPY C YIpaBieHUEM, IOJKHBI ObITh
npouHdopmupoBanbl o ¢akre oOpabotku wumu [I/[H, 00paboTka KOTOPHIX
OCYLIECTBIISIETCSl YIpaBieHHEM Oe3 HCIOJb30BaHUSI CPEACTB aBTOMAaTU3alIUH,
Kareropusx oOpabOareiBaeMbix [IJ[H, a Takke 00 OCOOCHHOCTAX W TIpaBHIIAX
OCYIICCTBJIICHHS TaKOW OOpaOOTKH, YCTAaHOBJICHHBIX HOPMATHBHBIMH IIPaBOBBIMH
aktaMu (peepaabHBIX OPraHOB MCIIOJHUTEIBHON BJIACTH, OPTAaHOB HCIIOTHUTCIIBHOU
BIacTH CcyOBekToB Poccmiickoit denmepanuu, a TakkKe JIOKAIBHBIMH ITPABOBBIMHU
aKTaMu YTIpaBJICHUS.

422 Ilpm wuCnoONB30BaHUU THUMOBBIX (HOPM  JOKYMEHTOB, XapakTep
uH(OpMaIMK B KOTOPBIX MpEANoiaraeT WM JOMycKaeT BKIoUeHHe B HuUX I1JIH
(manee - TurioBast opma), TOHKHBI COOTIOATHCS CICAYIOIINUE YCIOBUS:

e TumoBas QopMa WM CBS3aHHBIC C HEH JOKYMEHTHI (MHCTPYKIUS 110 €€

3aIOJTHCHUIO, KAPTOUKH, PEECTPhI U )KYPHAJIbI) TOJDKHBI COJEPIKAaTh CBEICHUS O

uenn obpaborku IIJIH, ocymiecTBiasieMoil 0€3 MCHOJb30BaHUS CPEJCTB

aBTOMaTHU3allii, UMEHHM (HAUMEHOBAaHWHW) M ajpece YTpaBlIeHUS; (PpaMUIIHUIO,
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uMs, oTdecTBO M aapec cyobekta [1/IH; ucrounuk nonydenus I1/IH; cpoku
oOpabotku [1/1x; nepeuyens nevictuii ¢ I1J[H, koTOphIe OYayT COBEpIIATHCS B
mpoiecce HX 00paboTKu; o0llee ONHUCAaHHE MCIOJIb3YEMbIX YIIPaBICHUEM
crioco6oB o6padotku [1/]H;

e TunoBas (opma JoJKHA MpeaycMaTpuBaTh Moje, B KoTopoM cyobekT [1/1n
MOXXET IIOCTaBUTh OTMETKY O CBOeM corjacuu Ha oOpaborky [/,
OCYHIECTBIISIEMYI0 0€3 HCHOJb30BaHUS CpPEJICTB aBTOMATU3ALMH, - TIpH
HEO0OXOIUMOCTH MOJIYYeHHUS] TUCBMEHHOTO corjacusi Ha 00pabotky I1/1H;

e TunoBas (opMa JOJDKHA HMCKIIOYaTh OOBEIUWHEHUE MOJIeH, MpeaHa3HAuYeHHbBIX

JJIs1 BHCCCHUA HI[H, Ja(SA1041 06pa60T1<1/1 KOTOPBIX 3aBCAOMO HC COBMCCTUMBEI.

5.  OCHOBHBbIE 2TAIIbl OBPABOTKHMH I1/1n

5.1. Iloayuenue I1/1n

5.1.1.  VYnpasnenue mnonyyaetr I[I/Iln HemocpenctBenHo ot cyOwekTa I1/IH
WIM OT 3aKOHHBIX MpEACTaBUTENeH CYOBEKTOB, HAJEJIIEHHBIX COOTBETCTBYIOLIUMU
MTOJITHOMOYUSIMH.

5.1.2.  Cybwekr IIlH 00s3aH nOpenoCTaBIsITh YNIPABICHHUIO JOCTOBEPHBIC
cBeZieHus1 0 cebe. YmpaBieHue MMEET MPaBO MPOBEPATH JOCTOBEPHOCTh CBEICHMI,
MPEIOCTaBICHHBIX CYOBEKTOM, CBEpssl JTaHHbIE, MPEJOCTABICHHBIE CYOBEKTOM, C
MMEIOIIUMUCS Y YTIPaBICHHS JOKYMEHTAMH.

[IpenocraBnenue cyowvektoM II/H - coTpyaHukoM YmpaBieHUs MOIJTOKHBIX
JOKYMEHTOB MJIM 3aBEJOMO JIOXKHBIX CBEICHHUHA TMpU 3aKIIOYEHUH CIIYKEOHOIo
KOHTpaKkTa (TPyIOBOrO JOrOBOpa) SBISETCS OCHOBAHHUEM JUIsl PACTOPKEHUS
CIIy’>k€OHOT'0 KOHTpakKTa (TPyA0BOIO IOrOBOpPa) B COOTBETCTBUU € MyHKTOM § yacTH 1
crateu 16 @enepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O rocynapCTBEHHOM
rpaxaanckon cinyxk6e Poccuiickoit ®enepanun» U TyHKTOM 11 4dactu mepBoit
cratb¥ 81 TpynoBoro koaekca Poccuiickoit deaepanur COOTBETCTBEHHO.

[Ipu uzmenenun I[1[n cyOwvekt I[I[IH — coTpynHuMK YmpaBieHUss MNHUCHBMEHHO
yBEIOMJISIET YOpaBIEHUE O TaKUX MW3MEHEHHUSIX B pa3yMHbI CpOK, HE

npeBbplatomnii 14 nHeld ¢ MomeHTa wu3MeHeHuM. [laHHOe 00s3aTenbCTBO HE
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pacnpoctpansiercss Ha wusMmeHeHue I[IJIH, mnpenocraBieHHe KOTOpPBIX,  TpeOyeT
COOTBETCTBYIOIIIEE COTIIACHE COTPYAHHKA.

5.1.3.  Ecnu oO0s3anHocTh npenoctasieHust [1/In ycranonena denepaibHbIM
3aKOHOM, COTPYIHUKHM YTpaBieHUs 00s3aHbl pa3biIcHUTh CcyOwbekTy IIJIH
IOPUANYECKUE TIOCIECTBUS O0TKa3a npeaoctaBuTh cBou [1/1H.

5.1.4. Eciu IIJln monmydensl He ot cyOwekta I[I[ln, VYmpaBinenue, 3a
UCKIIIOUEHUEM CIIy4yaeB, NPEyCMOTPEHHbIX 4YacThio 4 cratbu 18DenepasibHOTO
3akoHa Poccuiickoit @enepaunnor 27.07.2006 Nel52-®3 «O mnepcoHanbHBIX
JaHHBIX», 10 Hadasa oOpaboTku Takux IIJlH  o0s3aHO TpenoCTaBUTH CYOBEKTY
[111 cnemyronryto uHGpOpMAITUIO:

1) HaumeHoBaHue MO0 amMuiausi, UMs, OTYECTBO U QAPEC OmNepaTopa WU €ro
MPEICTaBUTEIIS;

2) nenb o6padotku [1/]H 1 ee mpaBoBOE€ OCHOBAHMUE;

3) npenamnonaraemseie nojib3oBarenu [1/1H;

4) yctaHoBieHHbIE (heiepalIbHBIM 3aKOHOM TpaBa cyobekta 11/1H;

5) ucrounuk nonyueHus [1/1x.

5.1.5. YnopaBieHue o0cBOOOXIaeTcsa OT 00S3aHHOCTU NPEOCTaBUTH CYOBEKTY
[1/11 cBeneHus:, npeaycMOTpeHHsbIe 1. 5.1.4, B ciiydasx, eciu:

1) cyowexkr IIJIlH yBemomsieH 00 ocymecTBieHuun o6paborku ero [IJ[H
COOTBETCTBYIOIIUM ONEPATOPOM;

2) IIJ/Iln monydeHbl YmpaBieHUEM Ha OCHOBAHUU (eJepaibHOTO 3aKOHA WU B
CBSI3M C MCIOJIHEHUEM JOT0BOPA, CTOPOHOU KOTOPOTO JIMOO BBHIFOJIONPUOOpETATEIEM
WM MIOPYYUTEIEM IO KOTOpOMY siBsieTcs: cyOobekT I1J1H;

3) II1n cnenanbl oOmenocTynHbiMu cyObektoM [I/lH wiu monydeHsl u3

00LIEeAOCTYTHOTO UCTOYHUKA.
5.2. Xpanenue I1/In

5.2.1. TlepconanbHble naHHble cyOBbekTOB [I/IH XpaHATCS Ha MaTepUaTbHbIX
HOocUTeNAX (OyMaxKHbIE, JJIEKTPOHHbIE HOCUTENHM), B TOM YHUCJIE€ W Ha BHEIIHUX

(cbeMHBIX) 3eKTpoHHBIX HocuTensix B UCII/IH.
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5.2.2. B uensax obecniedeHus: coxpaHHOCTH U KoHpuaeHmanbHoctu [1/In Bce
ornepauuu 1Mo oQopmiIeHUI0, (OPMUPOBAHUIO, BEACHUIO M XPAHCHHUIO  JTAHHOU
uHopMalM  JOJKHBI  BBIMOJHATHCA  TOJBKO  COTPYJHUKAMH Y TIpaBIICHHS,
OCYIIECTBIISIIOUIMMU JTAHHYI0 paboOTy B COOTBETCTBHUM CO CBOUMHM CIIYEOHBIMU
0053aHHOCTSIMU, 3a(DUKCUPOBAHHBIMU B UX JOJHKHOCTHBIX PErjlaMeHTaX.

5.2.3.  Xpanenue IIJ[H HOMKHO TPOUCXOAUTH B MOPSIAKE, UCKIIOYAIOIIEM UX
yTpaTy WU HENMPABOMEPHOE UCIOJIb30BAHHUE.

52.4. llpu pabGote c nokymeHTamu, cozaepxkauumu [I/IH, 3anpemiaercs
OCTaBJISATh WX Ha pabodyeM MeCTe€ WM OCTaBsATh MiKadbl (ceiidbl) ¢ TaHHBIMU
JOKYMEHTaMH OTKPBITHIMU (HE3amepTbIMM) B cllydae BbIXoJa H3 pabouero
MTOMELIEHHUS.

5.2.5. B xonne pabodero aHs Bce JOKYMEHTHI, cofepxarniue [1J[H, momKHbBI
ObITh yOpaHsbl B IKa(bI (cerdbl).

5.2.6. XpaneHue JOKYMEHTOB,  COAEp KaIInX I[IlH  cOTpyIHHUKOB
VYnpaBienus, 10IKHO OCYIIECTBISATHCS CIEAYIOUIUM 00pa3oM:

e JluyHble nena COTPYIHUKOB, KapTOTEKH, YYETHBIE JKYpPHAJbl U KHUTH yyeTa
XpaHATCS B 3alUparoniuxcs mkadax;

e TpynoBbie KHMKKU XPaHITCS B HECTOpaeMoOM ceide;

e brnaHku JTOKyMEHTOB, KJIOYM OT pabounx ImKadoB COTPYAHUKOB OTHENA
OpraHu3allMOHHON MpPaBOBOW PabOTHI U KAAPOB XPAHSITCS y OTBETCTBEHHOTO
JMLA, HA3HAYEHHOTO HaYaJbHUKOM OTJIENA;

o Xpanenue [1/[n cyowexToB IIJIH ocymiecTBisiercss B ¢dopme, MO3BOSIOLIEH
onpenenuth cyobekta IIJ[H, He ponpiie, yeM 3TOro TPeOYIOT LEIU HUX
00pabOTKM B COOTBETCTBUM CO CpPOKAaMHM XPAHEHHS, OIpPEICIsIeMbIMU
3aKOHOJATEILCTBOM Poccuiickon ~ depepaum U HOPMAaTHUBHBIMU
JOKYMEHTaMH Y IPaBJICHUS;

e II[JIn cyowexkToB IIJIH xpansTcs B oTAenax (MmoJpasaeiieHUsX)YnpaBieHus,

KOTOPBIC OTBCYAIOT 3a B3aI/IMOI[CI‘/’ICTBI/IC C CY6’BCKTaMI/I;
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L4 HI[H Ha 6YMa)KHBIX HOCHUTCIAX HJOJKHBI HaXOAUTHBCA B ITOMCIICHUAX

VYmpaBnenuss B ceidax, METAUIMUECKUX WM 3alupaeMbix IIKadax,
o0ecTeYrBaIOIIMX 3aIUTY OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA;

Hoctyn x WCII[In, conepxanum IIJIH, gomkeH oOecrneduBaThCs C
HCTIOJIb30BAHUEM CPEACTB 3allUThl OT HECAHKUIMOHUPOBAHHOIO JOCTyINa M
KOTNIMPOBAHMS;

Bce anextponnsie HOocuTenu I[I/[H MOMKHBI OBITH yYTEHBI. YUeT BHEIIHUX
ChEMHBIX JJIEKTPOHHBIX HOcUTeNel uH(popmaluu, coxaepxammux [1J[H,
OCYIIECTBIISICTCS B MOJApa3IeIECHUSX, OCYIIEeCTRIAOmMUX 00padotky I1J[H.

5.2.7.Corpynnuk, umeromuii goctyn k II/I[H coTpynHukoB VYmpaBieHus B

CBsA3U C UCIIOJIHCHHUCM TPYAOBBIX 00s13aHHOCTE:

e oOecrneunBaer XxpaHeHue uHpopmanuu, conepxkameid [1IH, uckIOyaromee

AOCTYII K HUM TPCTHUX JIUIL,

npu yxoac¢ B OTIIYCK, HAXOXICHHUH B CJIY)KC6HOﬁ KOMaHIUPOBKC U HHBIX
Claydadax TIUTCIBHOTO OTCYTCTBUA COTPYIHHUKA Ha CBOCM pa60qu MCCTC OH
00s3aH nepeaarb J1OKyYMCHTBI U MHBIC HOCUTCIIN, COACPKAIINC HI[H, Jquny, Ha

KOTOpPO€ NpPHUKA30M MWJIM PpacHopsyKeHHUEM YIpaBieHHs OyneT BO3JIOKEHO

UCIIOJIHEHHE €ro 00s3aHHOCTEH.

Ilpumeuyanne 1. B cioywae eciaum Takoe JMIO HE HAa3HAYEHO,
NOKYMEHTBI W WHBIE HOcUTENH, coaepxkawmme II/IH, mepenmarorcs npyromy
pabotHuKy, uMmeromemy noctyn kK IIJlH mo ykazaHui0 pyKOBOAMTENS
CTPYKTYPHOI'O MOJIpa3/IeIICHHUS.

Ilpumeuyanne 2. COTpyAHUKH OTHAENIa OPraHW3alMOHHOM IPaBOBOM
paboThl M KaJpoOB, OCYILIECTBISIONIME BEJCHHUE JIMYHBIX AENI COTPYAHUKOB
VYopasnenusi, o0s3aHbl oOecneynBaTh KOH(PHUICHIIMATBHOCTh CBEICHUH,
COJIEpIKAILMXCS B JIMYHBIX JI€JIaX COTPYAHUKOBY IIPABIICHUS.

Ilpumeuyanne 3.  COTpyIHHMKH OTHAEJIa OPraHU3aLMOHHOW MPaBOBOM
paboThl M KaJpoOB, OCYIIECTBISIONIME BEJACHHE JIMYHBIX AEN COTPYAHUKOB
VYopaBnenus, o00s3aHbl O3HAKAMJIMBATh COTPYAHHKA YIpaBiIeHUS C

AOKYMCHTAMM CBOCTO JIMYHOI'O ACJIa HC PCIKC OAHOI'O pa3a B I'OA, 4 TAKXKC I10
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npocb0e COTpyAHMKa M BO BCEX MHBIX Clly4asX, MPeayCMOTPEHHBIX
3aKOHOaTesbcTBOM Poccuiickoit denepanun.

5.2.8.1lpu yBOJIBHEHUHU COTPYIAHHKA, UMeromero noctyn K I1IH, TOKyMeHThl U
UHbIE  HOcWTenu, coxaepxkamme IIJ[H, cmamTCcs  COTPYIHHKOM  CBOEMY
HEIOCPEICTBEHHOMY PYKOBOIUTEIIIO.

5.2.9. Pexum koHndunenumansHoctd IIJIH cHuMaercas B ciaydasx uX
00€3JIMYMBaHUA U 10 UCTEYEHUHM CpPOKa UX XPAaHEHHUs, €CIM MHOE He ONpeaeieHO
3aKOHOM.

5.2.10. Ilocne yBOnBHEHHs COTpyIHHKA nanka «JIM4HOE neno coTpygHUKa»

MepeMeIaeTcsi B apXuB YBOJICHHBIX COTPYTHUKOB U XPaHUTCS B apXuBeE 75 JIET.
5.3. Ilopsinok yuera nHocureJeii I1/{n

5.3.1. B VYmpaBiaeHuu AOKHBI ObITh YYTEHBI BCE MAIIMHHBIE M OyMa)KHbIC
HocuTenu uHdopmanuu, conepxamue [1/1H.

5.3.2. Jlna opraHu3zanuu ydeTa MalIWHHBIX Hocutened II[IH kaxaomy
HOCUTENI0 MPUCBAUBAETCS YYETHBIM HOMep. JlJIsI 3TOrO BCE€ MAIIMHHBIE HOCUTEIHN
JOJKHBI OBITh MPOMApKUPOBAHBI IMEYATHIO WJIM HAKIEWKOM C WHBEHTAapHBIM
HomepoM. Ha HocuTenn (KOMMakT-IUCKU U Ap.), HA KOTOpble HAKJIEUBAHUE SIPIJIbIKA
HEOMYCTUMO MO TEXHUYECKUM MPUYMHAM, PEKBU3UTHI SPIbIKA IOJHOCTHIO
HaHOCATCS Ha AUCK CHENUAIbHBIM HECTUPAEMBbIM MapKEPOM.

5.3.3. Yuer MamMHHBIX HOCHUTENEN ocymecTBiaserca mo «KypHamny yuera
MaIllMHHBIX HOcuTener I1/1Hy.

5.3.4. ExxeronHo HE0oOXOJMMO NPOBOJUTH WHBEHTAPU3ALMIO BCEX HOCUTENEH
uHpopmaiu, Ha KoTopbhix xpanstcs [1J{H. Pe3ynbTaThl MHBEHTapU3alUU JOJHKHBI

JIOKYMEHTHUPOBATHCS.
5.4. Ucnoab3oBanue I1/1n

5.4.1. 3ampemaercs MIPUHSITHE Ha OCHOBaHUHU HCKJITIOUUTEIBHO
aBTOMaTU3upoBaHHOW o0paboTku I[IJlH peleHuii, MOPOXKAAIOIMUX HOPUANIECKUEC

IIOCJIICACTBHUA B OTHOIICHUH CY6’BCKTa HI[H NN NHBIM 06pa30M 3aTparuBarOIIux
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€ro InpaBa W 3aKOHHbIE MHTEPECHI, 32 UCKIIOUEHUEM CIIy4aeB, MPEyCMOTPEHHBIX II.
5.4.2 nacrosiux IIpaBu.

5.4.2. Pemenue, nopoxaaroliee HOPUANIECKHE TOCIEICTBUS B OTHOLIEHUU
cyobekta IIJ[H wim uHBIM 00pa3oM 3aTparvBarolllee €ro MpaBa M 3aKOHHbBIE
UHTEPECHl,  MOXET  OBITh  MPUHATO  HAa  OCHOBAaHUU  HMCKIIOYUTEIBHO
aBTOMaTU3UpoBaHHOM 00paboTku ero IIJ[H TOdBKO NHpH HATUYUU coOrjacusi B
nucbMeHHOM (Gopme cyOwvekta IIJ[H wim B ciydasx, MNOpeayCMOTPEHHBIX
denepaibHBIMU 3aKOHAMHU, YCTAHABIMBAIOIIMMHU TAaKXKE€ MEpPbl MO O0ECIEeYEHUIO
cOOJIIOJIeHUs1 TIpaB M 3aKOHHBIX UHTepecoB cyObekTa I1/IH.

5.4.3. VYnpasnenue 00s3aHO pazbiIcHUTh cyOwbekry IIJIH mosnoxxeHue
NOPUHATHS ~ pEIIeHHs] Ha OCHOBAHMM  HMCKJIIOYUTENBHO  aBTOMAaTH3UPOBAHHOU
o0Opabotku ero II/IH ¥ BO3MOXHbBIE IOPUIUYECKHUE TOCIEACTBUS TAKOTO PEIICHUS,
MPEIOCTaBUTh BO3MOKHOCTh 3aIBUTh BO3paK€HUE MPOTUB TAKOT'O PEIICHHUS.

5.44. C pgokyMeHTaMH, COJAEpXKallUMHU I[IIlH coTpynHHMKa, KOTOpPHIC
CO3/al0TCsl B YNPaBICHUU B IEPUOJ] TPYJIOBOM JAESATEIBHOCTH COTPYAHUKA (MIPUKA3BI,
CIIy’kKeOHbIE 3aMHUCKU U T.1.) COTPYAHUK JOJKEH OBITh 03HAKOMJIEH O] POCHHCH.

5.4.5. MHckiroueHWe WIM UCIPAaBICHHE HEBEPHBIX WM HenoyuHbIX [I/[H
COTPYIHUKOB YTIpaBJI€HUS OCYIIECTBISAIOT PAOOTHUKH OTHENa OpraHu3allMOHHON
NpaBoBOM pabOThl M KaJApoOB IO YCTHOMY  TpeOOBaHUIO COTPYAHHKA IIOCIE
MPeAbABICHUS MOATBEPKIAIOIMNX JOKYMEHTOB.

5.4.6. Konuu NOKYMEHTOB, SIBISIIOIIMXCS OCHOBAaHUEM JUIsl HMCIPABICHUS
HEBEPHBIX WU HEMONHbIX AaHHBIX [I/IH coTpynHukoB, xpaHsaTcs B nanke «JIuunoe

TIEJI0 COTPYIHHUKAY.
5.5. JIuuo, oTBeTCTBeHHOE 32 opranu3anuio oopadorku II/In B Ynpasaenun

5.5.1. IlpukazoMm mo YmpaBlIeHUIO, Ha3HAYaeTCs JIMLO, OTBETCTBEHHOE 3a
opranuszanuto oopadotku I[1/In B YripaBnenuu (nanee - OTBETCTBEHHOE JIUIIO).

5.5.2. OTBeTCTBEHHOE JIMIO TIOJy4yaeT YyKa3aHUs HENOCPEJCTBEHHO OT
PYKOBOAMTENS YTPABICHUSH MMOAOTIETHO EMY.

5.5.3. OTBETCTBEHHOE JIMIIO 00A3aHO:
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1) ocymiecTBIsATh BHYTPEHHUH KOHTPOJIb 3a COOJIOJICHHEM YTIpaBJICHUEM W
€ro COTpyIHMKaMH 3akoHoparenbcTBa Poccuiickon denepamuu o I/, B TOM
gucie TpedoBanuil k 3ammute [11H;

2) 1OBOAUTh  JO  CBEACHUSA  COTPYAHUKOB  YTPABJICHUS  TOJIOKEHUS
3akoHoAarenbcTBa Poccurickonn @enepanuu o [1JIH, m0KaIbHBIX aKTOB II0 BONPOCAM
obpabotku I1/IH, TpeboBanumii k 3amure [1/1H;

3) opraHu3OBBIBaTH MpUEM M 00PabOTKy OOpallleHUl U 3ampoCcOB CYOBEKTOB
[l uimu ux mpeAcTaBUTENIeM M (WIM) OCYIIECTBISATH KOHTPOJIb 32 MPUEMOM H

00paboTKOM TaKuX 0OpaIIeHUH U 3apOCOB.

5.6. Joctyn corpyanukoB k II/In cyobexToB I1/IH, 00pabaTrsiBaeMmbiM B

Yunpasiaenuun

5.6.1. Corpyanuku YmpasiaeHuss nonaydator goctyn K [IJln cyObekToB
UCKIIIOUYUTEIBHO B 00BbeME, HEOOXOAMMOM JUIsl BBIIIOJHEHHUS CBOMX JOKHOCTHBIX
00s13aHHOCTEH.

5.6.2. Cnoucok COTpyIHUKOB YmpaBieHus, umerommx ngoctyn k II/IH,
onpezensercs B «Ilepeune AOMKHOCTENH TOCYAAPCTBEHHBIX MPAKIAHCKUX CITYKAIINX
VYropaBnenus, 3aMelleHue KOTOPBbIX IMpeaycMaTpUBAET OCYIIECTBICHHE 00pabOTKU
MEPCOHATBHBIX JAHHBIX MO0 OCYIIECTBICHHUE AOCTYIA K IEPCOHATBHBIM JIAaHHBIM».

5.6.3. «llepeueHp HOJKHOCTEW TOCYNAapCTBEHHBIX TPAXXKITAHCKUX CIYKAIIMX
VYropaBnenus, 3aMelIeHue KOTOPbIX IMpeaycMaTpUBAET OCYIIECTBICHHE 00pabOTKU
MEPCOHANBHBIX TAHHBIX, JUOO OCYIECTBIECHUE IOCTYIA K MEPCOHAIBHBIM JIaHHBIM»,
pa3zpabaTbiBaeTCs M IEepecMaTpuBaeTCs IO Mepe HEeoOXOAUMOCTH (M3MEHEHHE
OpraHU3allMOHHO-IUTATHOM CTPYKTYpbl, BBEIECHUM HOBBIX JIOJDKHOCTEH U T.II.)
OTBETCTBEHHBIM JTULOM Ha OCHOBAaHHHU 3as1BOK pyKoBoUTENEH
(Ha4AJIbHUKOB)OTEIO0B (TI0Ipa3AeICHUN ).

5.6.4. PaboTHHKY, JOJKHOCTh KOTOporo He BkiroueHa B «llepeuenb
JIOJDKHOCTEH CHyKallUuX YTpaBieHUs, 3aMEIleHHE KOTOPBIX MpeaycMaTpuBaeT
OCYyIIECTBJIEHHE 00pabOTKH MEePCOHATBHBIX JTAHHBIX MO0 OCYIIECTBICHHUE IOCTYIA K

MNCPCOHAJIBHBIM OaHHBIM», HO KOTOPOMY HCO6XOI[I/IM paSOBBIﬁ 501041 BpeMeHHBIfI



19

noctyn k II/ln cyOwektoB IIJIH B CBSI3W C HCIOJHEHHEM JOJDKHOCTHBIX
o0si3aHHOCTEH,  pacrnopsbkeHneM — PykoBoautens — YIpaBiIeHUSIMOXKET — OBITh
MPEIOCTAaBIEH TAaKOW JOCTYH Ha OCHOBaHUM MHUCHBMEHHOTO MOTHUBHUPOBAHHOTO
3aIpoca HEMOCPEACTBEHHOTO PYKOBOJIUTEIISI COTPYAHHUKA.

5.6.5. PabotHuk VYmupasnenus mnonydaeT goctyn k II/In cyOwektoB II/In
Mocjie€ O3HAKOMJICHHMS M U3ydeHus TpeOoBaHuii HacTosmux IIpaBun W HMHBIX
BHYTPEHHUX HOPMATHUBHBIX JIOKYMEHTOB YIIPaBICHUA MO 3aIIUTE MNEPCOHAIBHBIX

JAaHHBIX B YaCTH, €TO Kacalomencs.
5.7. Joctyn cyobexkToB I1/[H k I1/{H, oOpadaTbiBaeMbIM B YIpaBJIeHUHU

5.7.1.  Cyowekt IIJIlH umeer mpaBo Ha cBOOOAHBIA Aoctyn K cBoum I[1J1H,
BKJIIOYAsl TIPaBO Ha MOJy4eHHE KOMHUU JI000M 3amucu (3a UCKIIOYEHUEM CIIydaes,
Korga mnpenoctaBieHue IIJlH  HapyliaeT KOHCTUTYLIMOHHBIE IpaBa U CBOOOIBI
apyrux i), conepxaiiei ero I1/Jn. CyObekT uMeeT npaBo BHOCUTH MPEIOKEHUS
10 BHECEHUIO n3MeHeHui B cBoM [1/[H B ciiydae oOHapyeHUsI B HUX HETOYHOCTEH.

5.7.2. Cyobwexr IIJIH — coTpyaHuk YmpaBieHUS WIA €ro 3aKOHHBIN
MpeACTaBUTENb, MOdy4yaeT Aoctyn K cBouMm IIJ[H wiu k wHOM wuHPOpManuw,
Kacaromieiics oopabotku ero I1J{H o 3anpocy B cieayroliee noapasaeiieHue:

OTtaen opraHu3allMOHHON IPABOBOM PaObOTHI M KaJPOB JIJIsl BbIIaUU JOKYMEHTOB,
CBSI3aHHBIX C €r0 TPYAOBOU JEATEIBHOCTHIO (KOMHH MPUKA30B O MpUeMe Ha paboTy,
nepeBoly Ha Apyryro paboTy, YBOJbHEHMH C palOThl, BBIIUCOK U3 TPYAOBOU
KHIKKH, CIIPABOK 0 MecTe paboThl, epuojie paboThl B YIpaBIeHUHU U AP.);

5.73. Cyo0vexr II[ln — wuHOe Qusnueckoe JNHUIIO WX €ro 3aKOHHBIN
MpeACTaBUTENb, MOdy4YaeT Aoctyn K cBouMm IIJ[H wiu k wHOM wuHPoOpManuw,
Kacaroiericst oopadotku ero I1JIH mo 3ampocy OTBETCTBEHHOMY JIMILY.

5.7.4. 3ampoc JOJDKEH  COIEpkKaThb HOMEpP OCHOBHOTO  JOKYMEHTa,
yIIOCTOBEPSIOUIETO JUYHOCTh cyObekTa IIJ[H uinm ero mpeacrtaBuTens, CBEICHHS O
JaTe BbIIAYM YKA3aHHOIO JOKYMEHTa M BBIJABIIEM €r0 OpraHe, CBEJICHMUS,
noaTBepxAaronme yyacrue cyorekra I1J[H B oTHomeHusx ¢ YopasieHuem (Homep

A0roBopa, nara 3aKIIHOYCHHUA JOroBOpPd, YCIIOBHOC CIIOBCCHOC 0003HaUYeHUE U (I/IHI/I)
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WHBIE CBeACHUS), JIMOO CBENEHHUS, HHBIM O00pa3oM MOATBEpKAAIOIIMNE (PaKT
oopabotku II/In VYnpasnenuewm, nognuck cyowbekra [1J[H uim ero mpeacTaBUTENs.
B cnyuae HampaBieHusi 3ampoca MO IMOYTe, OH JIOJDKEH COJAEpX aTh HOTApUAIBHO
3aBepeHHYI0 noAnuchk cyorekra [IJIlH wmnm ero 3akOHHOTO TPEICTaBUTETIS.

5.7.5. Cyobwexkr IIJlH uMmeer mnpaBo Ha TOJy4YeHHE TMpU OOpaIECHUU
uHpopmalmu, kacarouercsa oopadotku ero [1/1H, B TOM yucie coaepkaiiei:

1) noatBepxkaenue dpakra oopadotku [1In Ynpasnenuewm;

2) npaBOBble OCHOBaHUA U Leau o0padbotku [1/1H;

3) uenu u npuMeHsaeMble YTpaBieHrueM criocoosl 0opadoTku [1/1H;

4) HauMEHOBaHHWE M MECTO HaXOXJCHHs YTPaBICHHs, CBEICHHUS O Juuax (3a
UCKIIIOUEHUEM COTPYJHUKOBYTIpaBlieHus1), KoTopble uMmeroT aoctyn K [I[In wim
KOTOpPBIM MOTYT ObITh packpbIThl [IJ[H Ha oCHOBaHMU JIOrOBOpa C ONEPATOPOM HIIU
Ha OCHOBAaHMHU (peiepajbHOrO 3aKOHA;

5) oOpabatbiBaemble [1/1H, oTHOCSIIMECS K COOTBETCTBYIOIIEMY CyObekTy I1J1H,
MCTOYHUK UX MOJYYEHUS, €CIM MHOW TMOPSAJOK MPEJCTaBICHUS TaKUX JaHHBIX HE
MpeaycMOTpPEH (peepaibHbIM 3aKOHOM;

6) cpoku o6padotku I1/IH, B TOM uncie CpOKHU UX XPAaHEHUS;

7) mnopsnok ocymectBieHus cyobexkrom IIJIH mpaB, mnpeaycMOTpEeHHBIX
(benepaabHbIM 3aKOHOM;

8) nHdopMaruo 000CYIIECTBICHHON WIK O Mpe/roigaracMoil TpaHCTpaHUYHON
nepeaayde JaHHBIX;

9) HauMmeHoBaHHME WM (HAMWIMIO, UWMs, OTYECTBO M aApec JIUIa,
ocymiecTBisitoniero oopadorky I1[H mo mopyuenuto Ymopasienus, eciau o0padoTKa
nopy4eHa uiu 0yJieT mopy4yeHa Takomy JIUILY;

10) unble cBelleHUs, IPEAYCMOTpEHHbIE (heiepatbHbIMU 3aKOHAMMU.

5.7.6. YnonHoMmoueHHbIe Jula 00sA3aHbl cooOmuTh cyobekry [1/In wiu ero
3aKOHHOMY TIpEJICTaBUTEN0 HHPopMauuio o Hamuuuu [IJIH, OTHOcsSImUXCS K
cooTBeTCTBYIOIIEMY CcyobekTy IIJIH, a Takke NpeloCTaBUTh BO3MOXKHOCTD

O3HAKOMJICHUA C HHUMHU IIPpH O6paH_IeHI/II/I CY6’BCKTa HI[H HiIM C€ro 3aKOHHOI'O
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MpeACTaBUTENsl HE MO3JHEE TPUALATH pabouyuxX JHEHW C AaThl MOJYyYEHHUs 3aIrpoca
cyobekTa [1/]H nam ero 3akOHHOT'O MPEICTABUTES.

5.777. OtBer B aapec cyobekta [I/IlH MokeT OBITh HampaBieH uepes
OTJ€JICHUE MOYTOBOM CBSI3U 3aKa3HbIM MUCHMOM C YBEIOMJICHHEM O BPYYEHUU WIIU
KypbhepoM (HEMOCPECTBEHHO B PYKH aJipecatry MoJi POCIHUCH).

5.7.8. B cnydyae otkaza B mpeaoctaBieHun cyobekty I[IJIH wmm ero
3aKOHHOMY TMPEACTABUTENI0 NpH oOpalieHuu Ju00 NpH TOJYYEHHH 3ampoca
cyobekrta [1/IH wim ero 3akoHHOrO npeacraButesss nHbopmauu o Hanuuuu [1JIxH o
cooTBeTcTBYIOMIEM cyonekTe [IJIH, a Takke Takux II/[H, ymosHOMOYEHHBIE JHIlA
00s3aHbl JaTh B TUCbMEHHON (JOpME MOTHUBUPOBAHHBIA OTBET, COAECPKAIIUMA CCHUIKY
Ha TnoyokeHne vactu 8 cratbu 14 @PenepanbHoro 3akoHa «O MEPCOHAIBHBIX
JAHHBIX» WU MUHOTO (hellepalbHOro 3aKOHA, SBIISIONIEECS OCHOBAHUEM ISl TaKOIrO
OTKa3a, B CPOK, HE NPEBBIIAIOIIUNA TPUALUATH pabOuMX JHEH co JHsS oOpaiieHus
cyobexkta [I/lH wiM ero 3aKOHHOTO MpEeNCTaBUTENS, JHUOO C JaThl MOJYyYEHUS
3anpoca cyonekra [1/]H mim ero 3akOHHOTO MPeICTaBUTEIIS.

5.7.9. MortuBupoBaHHbII OTBeT B anapec cyobekta I[IJIH MoxeT OBITH
HaIpaBJICH Yyepe3 OT/IeJIEHNE TOUYTOBOM CBSA3M 3aKa3HbIM IMHUCHMOM C YBEJIOMJIEHHEM O
BPYUYEHUHU UJTU KypbhepoM (HEMOCPEACTBEHHO B PYKH aJIpecaTy MO/ POCIHCH).

5.7.10. B ciyuae ot3biBa cyowbekToMm I1J[H cornmacus Ha oOpabotky ero I1/In
VYrpaBnenue o00s3aHO TMPEKPATUTh WX 00pabOTKY WM OOECIEeUUTh IMpEKpalleHHUe
Tako 00paboTku (ecaum oOpabotrka I[I/IH ocymiecTBisieTcss JOpyruM JIUIOM,
JIEUCTBYIOIIMM IO MOPYYEHUI0 YTpaBJICHUs) U B ciyyae, eciu coxpaHenue [1/[n
Ooonmee He TpeOyercs s uenei obpaborku [IJln, yHuutoxkute IIJIH winm
o0OecreuynTh MX YHUYTOXKeHUEe (ecnu obOpabotka IIJ[H ocymiecTBisieTcss Ipyrum
JUIOM, JTEHUCTBYIOUIMM MO TMOPYYEHHIO YTpPaBIEHUS) B CPOK, HE MPEBBIIIAIONMIMIA
TPUALIAT JHEH C JaThl TMOCTYIUICEHHUS YKa3aHHOTO OT3bIBAa, €CJIM HHOE He
MPETYyCMOTPEHO JOTOBOPOM, CTOPOHOM KOTOPOIO, BBIFOJONMPHOOpETATENIEM WU
MOpYYHUTENIEM 10 KOTOpomy siBisieTcsi cyObekT IIJ[H, MHBIM corjalieHHueM MexXIy

VYopasnennem u cyowbekroM [1JIH, mubo ecnu Ympasienue He BIpaBe OCYIIECTBISATh
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o0pabotky [I/In 6e3 cornacusi cyowbekTa IIJ[H Ha OCHOBaHUSX, MPETYCMOTPEHHBIX
(benepaibHBIMU 3aKOHAMH.

5.7.11. B cnyyae BbIsBICHUS HempaBoMmepHoi o0paborku I[I[In mnpu
oOpamenun cyowekra I1[[H wam ero mpencraButens aubO MO 3amMpocy CyObeKTa
[I/ln wnu ero mpejacTtaBuTeNs JUOO YHNOJHOMOYEHHOTO OpraHa IO 3allUTe IpaB
cyowsektoB [I/IH VYmpaBieHue 00s13aHO OCYHIECTBUTH OJOKMPOBAHUE HEMTPABOMEPHO
oOpabatbiBaembix [1JIH, oTHOCsAmMXCS K 3TOMY cyOBekTy I1JIH, mim obecrneunTs ux
onokupoBanue (ecnu obpabotka II[[H ocymecTBisiercs APYrUM  JIUIIOM,
JNEUCTBYIOIIMM IO TOPYYEHHIO YTPaBIEHUS) C MOMEHTa TaKoro oOpaiieHus HId
MOJIyYeHHs] YKa3aHHOIO 3alpoca Ha TMEepuoJl MpoBepku. B ciyuyae BbIsBICHUSA
HetouHblx [I/In mpu oOpamenuu cyobekra [1IH wim ero npeacraBuTens JUOO 1Mo
UX 3alpocy WU MO 3aMpocy YIMOJIHOMOYEHHOTO OpraHa Mo 3alluTe npaB cyObEeKTOB
[Iln Ynpasnenue 00s53aHO oOCyIIECTBUTh OnokupoBanue I[IJIH, oTHOCSIIUXCS K
stomy cyobekty IIJIH, unu obecrieunth ux OjokupoBanue (eciu obpadotka I1/1n
OCYIIECTBIISIETCS JAPYTUM JIUIOM, JACHCTBYIOIIMM MO TMOPYYECHHIO YTpaBIEHUs) ¢
MOMEHTa TaKoro oOpalleHHs WM TOJYy4YeHUs YKa3aHHOIro 3ampoca Ha Mepuojl
poBepKH, eciau OnokupoBanue [1/[H He HapymaeT mpaBa M 3aKOHHBIE MHTEPECHI
cyobekta [1/1H nau TpeThux JIHIl.

5.7.12. B cunyuae noarBepxkaeHus (akrta HerouHoctu IIJIln YmpaBnenue Ha
OCHOBAaHMUU CBEJEHUH, MpeACcTaBlIeHHbIX cyobekToM [I/IH unu ero mpencraBuTesneM
700 YIMOJIHOMOYEHHBIM OpraHOM MO 3aluTe MnpaB cyObekToB I[IJIH, wim HHBIX
HEOOXOIUMBIX JTOKYMEHTOB o00s3aHO0 yTtouHuTh  [IJlH mmbo oOecneunth uX
yrouHeHue (ecnu oOpaborka [1/IH ocyiecTBisieTcs APYTUM JIULIOM, JEHCTBYIOLIUM
M0 MOPYYECHHUIO YTPaBIICHUSA) B TEUEHUE CEMU padOUuuX JHEH CO JTHA MpeICTaBlIeHUs
TaKuX CBEJEHUN U CHATH OiokupoBanue [1][H.

5.7.13. B cnyuae BbISBICHHMS ~ HempaBoMmepHoW — oOpaGotku  I1JIH,
OCYIIECTBIISIEMON YTpaBleHUEM WM JIMIOM, JCHCTBYIOIIMM IO MOPYYEHUIO
VYropaBienus, oneparop B CpOK, HE MPEBBIMIAOIINUNA Tpex pabouyux AHEH C JaThl
ATOr0 BBISIBJICHUS, 00sI3aH MPEKpaTUTh HempaBoMepHyro oOpabotky IIJIlH  wim

obecrnieunTh MpeKpalieHue HenpaBoMepHoi oopadotku I1JIH nuiom, aeicTBYOMNUM
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no mnopydeHuro YmpasieHus. B ciywae, ecnu obecrneuuTh MPaBOMEPHOCTH
oOpabotku [1/lH HEeBO3MOXXHO, YTpaBlieHHME B CPOK, HE MPEBBIIIAIOUINN J1eCATH
pabouux JHEH ¢ JaThl BBISIBICHUS HempaBoMepHol o00paborku I1/IH, o00s3aHO
yHUUTOXUTh Takue [IJIH wim obGecneunth ux yHuuTtokeHue. OO ycCTpaHeHHH
JOMYIICHHBIX HapylmeHuil uium o0 yuuuroxkeHuu I[I[IH VYmnpasnenue o0s13aHO
yBeAOMUTh cyObekTa [1JIH wim ero mpeactaBuTess, a B cliydae, eciid oOpalieHue
cyowekrta [1/ln unum ero mpenacraButens OO 3alpoc YIOJTHOMOUYEHHOTO OopraHa 1o
3amuTe npaB cyObekToB [IJIH ObUTM HampaBlieHbl YHNOJHOMOYEHHBIM OPIaHOM IIO
3amuTe npaB cyobekToB [1/1H, Takxke yka3aHHbBIN OopraH.

5.7.14. B ciuywae poctwxkenus 1enu oopadorku I1[In Ynopasnenue o6s3aHO
npekpatuTh 00paboTky [1/lH unm obGecneuuTh ee mpekpaileHue (eciu oOpadboTka
[1J11 ocyliecTBiIsieTcsl APYTUM JIUIOM, EUCTBYIOIIUM [0 TIOPYUYECHHUIO Y TIPABJICHHUS)
u yHuuToxuTh I1JIH unm oOecreunTh MX yHHUTOXEeHHE (ecnu oOpaboTka I1/IH
OCYIIECTBIISIETCS APYTUM JIMIIOM, JACHCTBYIOIIMM MO MOPYYEHHIO YIIpaBiCHUsS) B
CPOK, HE€ NPEBBIAIOIMNUNA TPUILUATA JHEH € JIaThl JOCTHXKEHMS LeTu 00padOTKU
II/ln, ecnmum WHOE HE NPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM KOTOPOrO,
BBITOZIONIpHOOpETaTeIeM WIM MOPYYUTENIEM MO KOTopomy siBisieTcs cyobekT [1/1H,
WHBIM COTJIAIEHUEM Mexay YrmpaBieHueM U cyobektom [I/IH, nubo ecnu
VYnpasnenue He BIpaBe ocyllecTBIATH o0pabotky IIJIlH 0Oe3 cornacus cyObekta
[1/11 Ha OCHOBaHUAX, IPEIYCMOTPEHHBIX (peaepaTbHBIMU 3aKOHAMHU.

5.7.15. Tlepenaua (oOMeH u T.J1.) [ 1u MEXTY OTIIeNIaMH
(mompa3zaeneHusiMu) YIpaBlieHUsT OCYILECTBISAETCS TONBKO MEXAY COTPYAHUKAMH,
uMeroImuMHU 1ocTy K [TJ{H cyObekToB.

5.7.16. llpu mnepemaue IIJIlH cyObekTa COTPYAHUKH, OCYLIECTBISIOIINE
nepeaayvy, NpeaynpexaaT UL, MOJy4YaloluX JaHHYI0 WH(OpPMAIUIO, O TOM, YTO
STH JaHHbIE MOTYT OBbITh MCIOJB30BAaHbl JHUIIb B MLENAX, IS KOTOPBIX OHU
COOOIIICHBI.

5.7.17. Hdomyck Kk [IJIH corpynHuUKOB VYIpaBieHUs, HE HUMEIOLIUM

HaJJICKallluM 06p330M 0(1)0pMJ'ICHHOFO paspCuICHUs, 3alIpCuiacTCA.
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5.8. Peranament o0Mena/Boiaaun uHgopmanuu (II{n cy0bexTa) TpeTbuM

JuiaM ((pU3MYeCKUM U IOPUIHYECKUM)

5.8.1. K uucny BHemHux notpedureneit [1JIn Yopasnenus B COOTBETCTBUU C
HOpPMaMU JEUCTBYIOIIETO 3aKOHOAATEIBCTBA OTHOCATCS TOCYAAPCTBEHHBIE OPTraHbl:

® HAJIOTOBBIE OPTaHbI;

® [IPaBOOXPAHUTEIIbHBIE OPTaAHBL;

® BOGHKOMaATHl;

® OpraHbl COIIMAIBHOTO CTPAXOBAHUS;

® [ICHCUOHHBIE (DOH/IBI;

® [10/IPA3AEIEHUS MYHULUTIAIBHBIX OPTaHOB YIIPABIICHHUS;

e0aHK, B KOTOpBI YmpaBieHUE OCYIIECTBISAET MEpeUuciIeHre 3apaboTHOU
IJIaThl B COOTBETCTBUM C 3asIBIEHUEM COTPYIHUKA;

e cyeOHBIE Oprasbl Mo 3anpocy cyobexra [1/1H.

5.8.2. Ilpu mnepemaue II[IH cyOBekTa YINOJTHOMOYEHHBIE JHUIA JIOJKHBI
MPUACPKUBATHCA CIEAYIOIUX TPEOOBAHUIA:

o [lepenaua II/In cyObekTa TpeTbUM JHUIIAM OCYIIECTBISIETCS TOJBKO C
MUCBMEHHOTO corylacusi CyObeKTa, 3a HCKIOYEHHUEM CIydaeB, YCTAHOBJIEHHBIX
(benepabHBIMU 3aKOHAMU;

e He nomyckaetcs mnepepada IIJ[H cyObekTa B KOMMEpUYECKHX LEIsIX 0e3
€ro MUCbMEHHOI'O COTJIACHSs;

e Ilepenaua I1/]n no Tenedony 3amnperiaercs;

e CorpynHukaMm YmpaieHus, UMeomuM aoctyn k I1/1, 3anpemiena 3anuce,
XpaHEHHE U BBIHOC 3a Mpeesbl YTNpaBleHUs Ha BHEIIHUX HOCUTENSX MHPOpPMALMU
(nuckm, nucketsl, USB ¢mm-kapTel W T.I.), mepejgaya MO BHEIIHUM ajpecam
ANIEKTPOHHOM  TOYTHI  WIM pa3MmelieHue B cetd VHTepHer wuHbopmaiuu,
conepxatuei [I/IH cyObekToB, 3a HCKIIIOUEHUEM CIIy4aeB, YKa3aHHBIX B HACTOSIINX
[IpaBuiiax UM yCTaHOBJIEHHBIX MHBIMU BHYTPEHHUMH TOKYMEHTAMH Y IPABIECHUS;

e Ilepenaua TpeTbUM JIMLIAM IOKYMEHTOB (MHBIX MaT€pUaTbHBIX HOCUTENEH),

conepxkamux [1/IH cyOBEKTOB, OCYIIECTBISETCS 10 MMCBMEHHOMY 3aIpOCY TPETHETO
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muna  Ha npenocrtaBieHue [IJIH cyObekra. OTBETHl Ha MUCHMEHHBIE 3alpPOCHI
Jal0TCs Ha OJlaHKe YTIpaBJIeHHs U B TOM 00beMe, KOTOPBI MO3BOJISIET HE pa3riialiaTh
M3JIMITHUX cBeleHnit o cyobekre [1/1H;

e  PabGornuku Ymnpasnenus, nepenatomue [1/IlH cyObeKTOB TpeTbUM JMLIAM,
JOJKHBI TIEpe/laBaTh UX C 00S3aTENbHBIM YBEAOMIICHUEM JIMIIA, MOJYYarOIero 3Tu
JOKYMEHTBI, 00 O0OS3aHHOCTH UCIOJIb30BaHUSl TMOJIYYEHHOW KOH(PUACHIIUATbHON
nH(OpMAaIUK JIMILB B IEJIX, AJIsI KOTOPBIX OHAa COOOIIEeHA, U ¢ MpeAaynpexaeHueM 00
OTBETCTBEHHOCTH 3a HE3aKOHHOE HCIOJIb30BaHUE JAHHOW KOH(UIAECHIUATbHON
uH(poOpMalMM B COOTBETCTBUU C (eAepadbHbIMM 3aKOHAMH. Y BEIOMIICHUE U
MpeaynpexIeHue MOryT OBbIThb peaii30BaHbl MyTeM MOANMCAHMS aKTa Mepeaadu
Hocutenel [1/IH, B KoTOpoM NpUBEIEHBI YKa3aHHbBIC YCIOBUS;

e IlpencraBurenio cyobekra (B ToM uucie ansokary) I1JIH mepenaroTcs B
MOPSIAKE, YCTAHOBJIEHHOM JIEWCTBYIOIIMM 3aKOHOJATEIbCTBOM M  HACTOAILIHAM
nokymenToM. Mudopmanus nepeaaercs npyu HaIM4UU OAHOTO U3 TOKYMEHTOB:

»  HOTapHaJbHO YAOCTOBEPEHHOU JOBEPEHHOCTHU MPEICTABUTENS CYyOBEKTa;

» THCBMEHHOTO 3asBIICHUS CYOBEKTa, HAlMMCAHHOTO B MPHUCYTCTBUU
YIIOJTHOMOYEHHOTO COTPYJAHUKa (€clid 3asBJICHUE HAMHCAHO CYOBEKTOM HE B €ro
MPUCYTCTBUH, TO OHO JIOJDKHO OBITh HOTAPUAIBHO 3aBEPEHO);

e IlpenocraBnenne  II[lH  cyOBekTa  TroCyIapCTBEHHbIM  OpraHaM
MIPOU3BOJIUTCS B COOTBETCTBHM C TPEOOBAHUSMHU ACHCTBYIOIIETO 3aKOHOAATENbCTBA
Poccuiickoit @enepannu;

e JI/In cyObekTa MOTYT OBITh IIPEIOCTABIEHbBI POACTBEHHUKAM WM YJIEHAM
€ro C€MbHU TOJIBKO C MUCbMEHHOI'O pa3pelIeHus CaMoro cyObeKTa, 3a UCKIIOYECHUEM
ciydaeB, korga nepemada I[IJlH cyObekra 6e3 ero coryacus JAOIMycKaercs
JNEUCTBYIOIINUM 3aKOHOIATENBLCTBOM PD;

e  Jlokymentsl, comepxamue IIJIlH cyObekTa, MOryT OBITH OTIpaBICHBI
MOCPECTBOM (pesiepaibHON MOUYTOBOM CBSA3M 3aKa3HbIM MUCbMOM. [Ipu 3TOM nomKHa
ObITh oOOecrieyeHa X KOH(UIeHIHANbHOCTh. JlokyMeHThl, coaepxkauue I[1JIH,
BKJIQ/IBIBAIOTCSI B KOHBEPT, B JOKYMEHTaxX JENaeTcs Haanuch o ToM, 4dto I[I/1H,

coacpKamuecsa B IIMCbMC, SABJIIOTCA KOH(l)I/II[CHLII/IaHBHOﬁ HH(i)OpMaHHCﬁ n HC
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MOJJICKAT PACHpPOCTpaHeHUIO © (Wiau) omyOiaukoBaHUio. Jluila, BHUHOBHBIE B
HapyluleHuu  TpeOOBaHMM  KOH(UIEHUMATBLHOCTH, HECYT  OTBETCTBEHHOCT,
MPEeNYCMOTPEHHYIO 3aKOHOAATEILCTBOM Poccurickon denepanuu.

5.8.3.  Vwuer mnepenannbix I[IJIH ocymiecTBisieTcs B paMKax MPUHATHIX B
VYrpaBneHun mpaBWI JEJIONPOU3BOJCTBA IIYTEM PETUCTPALlMM BXOASLIEH H
UCXOJSIIEN KOPPECTIOHICHIIMM U 3allpOCOB, KaK IOCYAapCTBEHHBIX OPraHOB, TaK U
CTPYKTYPHBIX TOJpa3feieHuil Ynpasienus o npenoctaBieHun [1In usnueckux
(ropuMueckux) Juil JuO0 UX mpeacraBuTeneil. GUKCUPYIOTCA CBEICHUS O JHIAX,
HaIpaBUBIIUX TaKWe 3ampockl, nata Beinauu [1/IH, a Takxke nara yBeaomiieHus o0
oTka3e B npeaocrapienuu [1/1x (B ciiydae oTkasa).

5.8.4. B cayuae, ecnu Juio, oOpaTuBIieecss B YIpaBiIeHUE C 3alpOCOM Ha
npenocraBiaenue IIJI[H, He yHNOIHOMOYEHO Ha TMoOdydYeHue HMHGOpPMAIIHH,
otHocsimeicss Kk IIJIH, ymonHOMoueHHBbIe nuIla YmpaBieHUs O00s3aHbl OTKa3aTh
JaHHOMY JIMIly B BblJaue Takod wuHpopmanuu. Jluiy, oOpaTuBLieMycs c
COOTBETCTBYIOIIMM 3alpoCOM, BBIAE€TCA YBEIOMJEHHME B CBOOOIHON (opme 00
OTKa3e B Bblaue MH(OpMAIUU, a KOMUS YBEJIOMJICHUS XPAHUTCS B COOTBETCTBUU C
NPUHATHIMUA TMPaBUIAMH JIEIONPOU3BOICTBA (KaK MCXOAsIIas KoppecnoHaeHus). B
ciyyae, eciii 3anpamnBaiuck [IJIH coTpynHuka YmpaBieHHUs], KOMHS YBEIOMIICHHUS
TaK)Ke€ TOJIIMBAETCA B JMYHOE Jefo coTpyAaHuka, I[I[lH kortoporo He ObUIH

MPEI0CTaBIICHBI.
5.9. Yunuroxenue I/In

59.1. IIJln mojnexaT yHHYTOXEHHIO M0 JOCTHXKEHUH 11esiel 00paboTKu 1iin
B CJIy4yae yTpaThl HEOOXOAMMOCTH B UX JOCTHKEHUH.

59.2.  Vuuuroxenue II[H, He mnomIex)amMX apXUBHOMY XpaHEHHUIO,
OCYILECTBIISIETCS] TOJIBKO KOMHMCCHEN B COCTaBE MPEACTABUTENS MOApa3AeNeHus (WIn
COTpPYyZIHHMKA), OTBETCTBEHHOro 3a 3aumuty I[I/I[H u mpencraBuTenss CTPYKTYpHOIO
nojipa3/iefieHusi, B 4beM BeJeHUM Haxonarcs ykaszanuble [IJIH. Ilo pe3synbraram

YHUUTOXEHUS JOJHKEH 0pOpMIIThCS AKT.
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6. OTBETCBEHHOCTD

6.1. C npaBusnamMu paboOThl U XpaHeHUs! KOHGUIeHIMaIbHOU nHpopmaimuu o [1/{H
B 00s13aTEIBLHOM TMOPSAKE JAOJKHBI OBITh O3HAKOMIIEHBI BCE PaOOTHUKU YIpaBlIEHUS,
MOJIMKCAB JIUCT 03HAKOMJIEHUS ¢ HacTosuMu [IpaBunamu.

6.2. CoTpyAaHHUK, KOTOPOMY B CHUJIy TPYJOBBIX OTHOILIEHUN C YTNpaBlIeHUEM cTaja
u3BecTHa MHQPopManusd, coctaistonas [1/IH, B caydae HapylieHus: pekMMa 3ailuThl
stux IIJ[H  HeceT MarepualbHyl0, AUCHUIUVIMHAPHYIO,  aJMUHHUCTPATUBHYIO,
IPaXKIaHCKO-MPABOBYIO HWJIM YTOJOBHYIO OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBIEHHOM
dbenepanbubIMU 3akoHaMu Poccutickoit deneparum.

6.3. Pasrnamenue II/In cyobexktoB I1/[H (mepemaya X MOCTOPOHHHUM JIMIIAM, B
TOM 4YHCJI€ COTpYAHUKAM YTIpaBleHUs, HE UMEIOIIMM K HUM JIOCTYIa), UX MyOIHMYHOE
packpeiThe, yTpaTta JOKYMEHTOB M WMHBIX HOocuTenel, coaepxamux [1/In cyObekra, a
TaK)Ke MHbIE HapyLIEeHUs 00s3aHHOCTEHW MO MX 3aliuTe U 00padoTKe, YCTaHOBIEHHBIX
HacTosiiuuMu  [lpaBunamu, JIOKaJbHBIMM HOPMATHBHBIMM  aKkTaMu ([IpUKa3aMH,
pacnopsbKEHUsIMHM)  YTIPaBJICHUS, MOXET TOBJIeYb HAJIOKEHUE Ha COTpYIHHUKA,
uMmeromero  goctyn K I[IJIH, JuUCHMIUIMHAPHOTO B3BICKAHMS, €CIM HMHOE He
MPENYyCMOTPEHO 3aKOHOAATEIBCTBOM PO.

6.4. Corpyanuk VYmpaBineHus, umeronud pgocryn kK IIJIH cyOBekToB u
COBEpPIUMBIIMN  YKa3aHHbI  JUCHUIUIMHAPHBIA  MPOCTYNOK, HECET  IMOJHYIO
MaTepHabHYI0 OTBETCTBEHHOCTh B Ciydae NPUUYMHEHHUS €ro AeUCTBUSMHU yliepOa
VYnpasnenuto (1.7 ¢1.243 TpynoBoro koaekca PD).

6.5. CorpyaHuku YmnpapieHus, umeroniue aoctym K [IJ[H cyOBeKkToB, BAHOBHBIE
B HE3aKOHHOM pasrjialmieHuu win ucnoyibzoBanuu II/In cyObekToB 0e3 coriacus
CyOBEKTOB M3 KOPBICTHOM WM WHOM JIMYHOW 3aMHTEPECOBAHHOCTH W TNPUUMHUBIINE
KPYHHBIN yiepO, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM PD.

6.6. PykoBo/cTBO YmpaBiieHUs 32 HAPYIICHHE HOPM, PETYJIUPYIOIIUX MTOTyUYEHHE,
o0pabotky u 3amury [1/IH coTpynHuKa, HECET aJJMUHUCTPATUBHYIO OTBETCTBEHHOCTh

cormacHo cT. 5.27 m 5.39 Kogekca 00 aaMUHHUCTPATUBHBIX MPaBOHAPYIICHUSIX
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Poccuiickoit ®enepanuu, a Takke BO3MeIIaeT paOOTHUKY yuiepO, MpUYMHEHHBIN

HEeIMpaBOMEPHBIM UCIOJIb30BaHUEM UH(pOopMaluu, conepxaiei [1/ln corpynnuka.

7. JAOHOJIHUTEJIBHBIE ITOJOKEHUA

7.1 Kaxnplii coTpynHUK JOJKEH OBITh O3HAKOMIJIEH C HAaCTOSAIIUMHU
[IpaBunamu moj pocnuch Npu MpuemMe Ha paboTy, a JJIsi COTPYIHUKOB, MPUHSATHIX
paHee J1aThl €ro yTBepKIAeHUs, He mo3aHee 1 (0HOro) Mecsiia ¢ 1aThl YTBEPKICHUS
Hacrosmux IIpasui.

7.2 Hacrosmue IIpaBwia xpaHSATCS B OTAENE OPraHW3alUMOHHO IPABOBOM
paboThl M  KaApoB  YTNpaBleHHs, KOHTPOJUPYEMble KOMUU  XpaHATCA B

I/IH(I)OpMaI_II/IOHHBIX CUCTCMaAx ynpaBHeHI/IH .
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JIMCT O3HAKOMJIEHU A

C [IpaBunamu  00paOOTKM TEPCOHANBHBIX JIAHHBIX, YCTAHABJIMBAIOLIUMU
MpOLEaypbl, HalpaBiIeHHblE Ha BbBIABICHHE U MPEJOTBpPALICHUE HApYIICHUN
3akoHoJaTenbcTBa Poccuiickoit @enepannu B chepe NEPCOHANbHBIX JIaHHBIX, a
TaK)Ke OMNpeeNsone JUisl KakJIod Lenu o0paOOTKH MNepCOHANBHBIX JaHHBIX
colepkaHre 00padaThIBa€MbIX MEPCOHAJIBHBIX JaHHBIX, KAaTErOPUU CYOBEKTOB,
MEpPCOHANIbHbIE JIaHHbIE KOTOPBIX O00pabaThIBalOTCS, CPOKM HX 0O0pabOTKH U
XpaHEHHUs, TOPSAOK YHMUTOXKEHHUS NpPH JOCTHKEHUHU Lejedl o0paboTKM Wi Npu
HAaCTYIUIEHMM WHBIX 3aKOHHBIX OCHOBaHUM YmnpaieHusa PockomHangzopa 1o
Pecny6niuke Kapenus (nanee — [IpaBuina).

A,

(Pamumms, Uma OTuecTBo)

MOATBEPK1al0, YTO O3HAKOMJICH(a) ¢ JeUCTBYIOIICH Ha MOMEHT IOJIIMCAHUS BepCrei
IIpaBui.

« _» 20 .
(mata) (Toamuch) (®HO)
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